The Willows

S c 1’11"}1' N et _ SeniorNet

Learning Centor

REGISTRATION - SESSION 1: JANUARY TO MARCH 2012
DATE: SATURDAY - JANUARY 7, 2012

PLACE NUMBER DRAWING: 1:00 PM to 1:30 PM

FOR ALL COURSES & ALL STUDENTS. (BOTH INTRO & ADVANCED)

Place: Willow Glen Community Center, MULTIPURPOSE ROOM
2175 Lincoln Ave.

YOU MUST BRING THIS ENTIRE MAILED REGISTRATION NOTICE WITH YOU ON
REGISTRATION DAY. THIS WILL SHORTEN YOUR WAIT TIME. IF YOU FORGOT YOUR
NOTICE OR DO NOT REMEMBER YOUR WILLOWS SENIORNET I.D.# (ON ADDRESS
LABEL) OR IF YOU HAVE NEVER TAKEN A COMPUTER COURSE FROM WILLOWS
SENIORNET LEARNING CENTER.YOU MUST STOP BY THE TABLE LOCATED JUST
OUTSIDE THE MULTIPURPOSE ROOM ONLY AFTER FIRST DRAWING A PLACE NUMBER.

YOU MUST HAVE A WILLOWS SENIONET I.D. NUMBER TO
REGISTER FOR ANY COURSE

PLEASE READ THIS PROXY POLICY

The purpose of this proxy policy is to allow you to register for a course(s) if you cannot be
present on registration day or find someone to represent you. This proxy can be used to register
an individual (or a couple taking the same course) in one or more courses. A check (NO CASH
PLEASE) must accompany each proxy.
NOTE: IF YOU OR YOUR REPRESENTATIVE ATTEND REGISTRATION AND PARTICIPATE IN THE
LOTTERY, YOUR MAIL - IN PROXY WILL BE VOIDED.

If you had included a stamped, self-addressed envelope, you will receive information by mail
either confirming your course(s) or indicating you were unsuccessful. Complete the proxy form
on the page 9, enclose the form(s), the check(s) and a stamped, self-addressed envelope in
another envelope and mail or deliver it to:

SeniorNet Proxy

Willow Glen Community Center.
2175 Lincoln Ave

San Jose, CA 95125

MUST BE RECEIVED BY THE CENTER NO LATER THAN FRIDAY JANUARY 6
CONTACT LIBBY HARBOUR 408.371.3999 FOR ANY COURSE VACANCIES AFTER
REGISTRATION.

MOST COURSES REQUIRE A JUMP/USB/FLASH DRIVE WHICH SHOULD BE BROUGHT TO THE
FIRST CLASS

WE ARE A 501 (c) (3) ORGANIZATION

Willows Seniornet Learning Center does not discriminate on the basis of race,color,national origin,
disability, or sexual orientation

1




THE FOLLOWING THREE DIGITAL PHOTOGRAPHY COURSES ARE DE-
SIGNED TO BE TAKEN IN THE INDICATED SEQUENCE.

THE THREE INSTRUCTORS INVOLVED ARE RECOMMENDING THIS APPROACH.

(M) USING YOUR DIGITAL CAMERA (DIGITAL PHOTOGRAPHY -1) COURSE FEE: $15.00
Course No. Day Dates Time Instructor
UDC-007 Friday 1/20 - 2/10 9:00 AM-11:00 AM J. Ferrier

PREREQUISITE: A digital camera and completion of a course where you learned about
Windows Explorer or equivalent experience with Windows Explorer.

After an introduction covering how digital cameras work, this course focuses on how to use the buttons
and menus to help you take better photos. How to use zoom, flash, macro (close-ups), burst mode
(continuous pictures holding the shutter button down), movie mode, etc., are covered. You will take
pictures outside and learn how to upload the photos from the camera to the classroom computers using
Picasa 3. We will also use Picasa 3 to send your photos via e-mail. We will register 17 students in this
course that meets 2 hrs. per week for 4 WEEKS

(N) INTRODUCTION TO PICASA (DIGITAL PHOTOGRAPHY - 2) COURSE FEE: $15.00

(IMAGE MANAGEMENT USING PICASA VERSION 3)

Course No. Day Date Time Instructor
IDC-005 Friday 2/17- 3/09 9:00 AM - 11:00 AM B Schwatka

PREREQUISITES: Using Your Digital Camera--(4 weeks), Introduction to Computers, Windows
(XP, Vista, 7), Word Processing, and an Internet connection.

This fun and relaxing course teaches you the basics of how to use your computer to import, organize,
edit photos taken with a digital camera. Using the freeware program, Picasa, the following topics will be
covered: Transfer the photos from your camera to your computer, Organize your photos (by date and
albums), Edit your photos (cropping, rotating, brightness and/or contrast, removing red eye), Sending
your photos out for printing, and Backing up your photos onto a CD (a CD writer is required for this). We
will register 17 students in this course for 2 hours per week for 4 WEEKS

(A) MORE FUN WITH PICASA (DIGITAL PHOTOGRAPHY-- 3) COURSE FEE: $20.00
MORE EDITING AND SHARING USING PICASA VERSION 3
Course No. Day Date Time Instructor
DC-039 Monday 1/23 - 3/12 9:00 AM - 11:00 AM D. Stuart

PREREQUISITES: Introduction to Computers, Windows (XP, Vista, or 7), Word Processing
and an Internet connection.
Using the freeware program “Picasa” the following topics will be covered: transfer the photos from your
camera to your computer, organizing your photos, simple computer photo editing (cropping, resizing,
changing brightness and/or contrast, removing red eye), sharing your photos by printing, e-mailing,
putting them on a web site, and/or burning your photos onto a CD (a CD writer is required for this) to
give to others to view on their computers. Wouldn't that surprise your grandkids! We will register 17
students in this course that meets 2 hours once a week for 8 WEEKS.




(H) MAINTENANCE AND SECURITY (Keeping your computer trouble-free) COURSE FEE: $20.00

Course No. Day Date Time Instructor
MPC-025 Wednesday 1/18 - 3/07 11:30 AM - 1:30 PM W. Combs

PREREQUISITES: Introduction to Computers and Windows courses. Some Internet experience
and the ability to use basic Windows skills with a minimum of help.

Course covers not only how to maintain a computer but information on down-loadable Virus Websites,
how to get rid of pop-ups, spy protection sites, how to avoid losing hard drive documents and how to
retrieve them, how to delete unnecessary files, and locate the latest critical protection devices. In
addition the course will show how to use most of the maintenance functions built into Windows XP. We
will register 17 students in this course that meets 2 hrs. once a week for 8 WEEKS.

(G & O) INTRODUCTION TO COMPUTERS USING WINDOWS 7 COURSE FEE: $20.00
Course No. Day Dates Time Instructor
IC7-007(G) Wednesday 1/18 - 3/07 9:00 AM - 11:00 AM P. Lee
IC7-008(0) Friday 1/20 - 3/09 11:30 AM - 1:30 PM L. Garcia

‘PREREQUISTES: Windows 7 availability and a willingless to learn. ‘
This course is intended for beginners. Focus will be on the fundamentals needed to use the computer
with emphasis on the use of the mouse and keyboard to accomplish simple tasks.. The course will
cover techniques for performing basic editing functions in a document: creating, naming, saving,
opening, and closing files. Will also learn how to create folders, files and save these. We will be using
the Windows 7 operating system. We will register 17 students (34 total) in each course that meet 2 hrs.
once a week for 8 WEEKS.

(L ) EXPLORING WINDOWS 7 COURSE FEE: $20.00
Course No. Day Date Time Instructor
WN7-012 Thursday 119 - 3/08 11:30 AM - 1:30 PM L. Cino

‘PREREQUISITES:CompIetion of computer fundamentals or equivalent knowledge and skills

Exploring Windows 7 is designed to teach the student about Microsoft's latest operating system. The
student will learn how to use the features of Windows 7 and how to navigate through the folder
hierarchy using Windows Explorer. The course explores the features of this operating system including
setting up the Desktop and the Start menu, installing Gadgets, setting up your favorite programs to
Quick Launch, creating Shortcuts and using some of the included Accessories. Covered in detail is the
use of Windows Explorer to manage files, folders, disks, and flash drives. In addition, the student will
learn to use system maintenance tools like Disk Cleanup, System Restore and Windows Update. Also
covered are how to set up the Security Features included in Windows 7 and create Backup Schedules
to protect your data and photos. We will register 17 (34 total) students in each course that meets 2 hrs.
per week for 8 WEEKS.

() GENEALOGY INFORMATION FROM THE INTERNET COURSE FEE: $20.00
COURSE NO. DAY DATE TIME INSTRUCTOR
AGS-011 WEDNESDAY 1/18 - 3/07 2:00 PM -4:00 PM D.FErmAN

PREREQUISITE: INTRODUCTION TO COMPUTERS, WINDOWS XP, and genealogy search
experience.

Explore readily available resources for your own personal genealogical research. The course will cover
FREE and FOR-FEE genealogical services like Cyndi's List and county library FREE access to fee-
based services like Ancestry.com. Also included will be search techniques used by computer
professionals for identifying, finding, searching and copying selected portions of large record and image
databases into word documents, image and picture files or spreadsheets. We will register 17 students
in this class that meets 2 hrs. per week for 8 WEEKS
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(P) INTRODUCTION TO iPODS AND iTUNES Class Fee$20.00

Course No. Day Date Time Instructor
MPT-010 Friday 1/20 - 3/09 2:00 PM - 4:00 PM B.Pumplin

PREREQUISITES: Students enrolling in this class must have and know how to use a

valid e-mail address.
iPods are the world's most popular portable music players. iTunes is both (1) an online music (and now video!)
store and (2) the free "jukebox software" used by millions of people to play and manage their digital music, photo,
audiobook, podcast, video, and movie files. This new class will be a quick and easy introduction to the most
important and most useful stuff about Apple's iPod players and the iTunes store/software. Emphasis will be
placed on all of the free stuff that you can do with iTunes even if you do not have access to an iPod or other
portable player. We will register 17 students in this course that meets 2 hrs. per week for 8 WEEKS.

(C) SPREADSHEET USING OPEN OFFICE COURSE FEE: $20.00
Course No. Day Date Time Instructor
0SS-003 Tuesday 1/17 - 3/06 9:00 AM - 11:00 AM B.Ferman

PREREQUISITES: INTRODUCTION TO COMPUTERS AND WINDOWS COURSES. SOME INTERNET EXPERIENCE, AND THE ABILITY
TO USE BASIC WINDOWS SKILLS WITH A MINIMUM OF HELP.

This course uses a FREE program OPEN OFFICE to create spreadsheets which turn your computer
into a faster and much more powerful version of a calculator. It is a tool for both personal and business
use. It is useful for entering and calculating data that can be conveniently displayed in rows and
columns. Spreadsheets can be used for budgets, accounting, financial planning, insurance records,
taxes, tracking investments, sales forecasting and reporting, or other statistical data that requires
numbers and calculations. A free OpenOffice.org software CD will be handed out in class along with
installation instructions We will register 17 students in this course which meets 2 hrs. per week for

8 WEEKS

( K) SOCIAL NETWORKING 101: COURSE FEE:$10.00
Introduction to Facebook and Twitter
Courst No. Day Date Time INSTRUCTOR
SN-004 Thursday 2/16 — 3/08 9:00 AM - 11:00 AM G.Hodson

PREREQUISITE: Students enrolling in this class must have a valid e-mail address and
password.

Keep up with kids, grandkids, family and friends

Social networking provides an opportunity — free on many sites — for seniors to communicate and share
information. After an introduction to social networking, students will create a Facebook account, upload
photos, find and friend other users and write messages. They will also be able to adjust privacy settings
and get the most out of Facebook without worrying about stepping on any toes or sharing information
with an unwanted person. Students will tweet on Twitter and use Twitter for customer service. We will
register 17 students in this course that meets 2 hrs per week for 4 WEEKS.

(J) INTRO TO THE INTERNET USING MICROSOFT INTERNET COURSE FEE:$15.00
EXPLORER 9 WEB BROWSER
Course No. Dar Date Time INSTRUCTOR
IE9-002 Thursday 1/19 - 2/09 9:00 AM - 11:00 AM W.Fant

‘ PREREQUISITES: Completed Intro to Computers & Exploring Windows Vista or Windows 7 ‘
DESCRIPTION: We will learn how to find and view interesting and exciting Internet sites after first learn-
ing how to download and take advantage of the features of Microsoft's new Internet Explorer 9 Web
Browser. Internet Browser 9 features you will enjoy include Tab Browsing, single window searching, pin-
ning web pages as well as programs for instant access and many more. (Note: |IE version 9 is not com-
patible with Windows XP and requires that Windows Vista have Service Pack 3 installed). We will re-
gister 17 students in this course that meets 2 hours per week for 4 weeks
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(E) BUYING AND SELLING ON eBAY COURSE FEE: $15.00

Course No. Day Date Time Instructor
EC-003 Tuesday 2/14- 3/06 11:30 AM - 1:30 PM E.Rhein

PREREQUISITES: Basic computer skills, including mouse, keyboard, and file proficiency. Ex-
perience using a web browser (Internet Explorer, Mozilla Firefox, or Safari). Ability to read Eng-
lish. OPTIONAL: In this short course you will have a chance to open an eBay account and to
make a purchase. You’ll need to bring a credit (not debit) card to both sessions in order to do
so. (Your card information will be kept private to you only). To shop online at home, you should
have a computer with high-speed Internet access (DSL or Comcast).

Shopping online is easy, fun, fast, and — when you follow a few simple guidelines — surprisingly safe! In
this two-week course we’ll introduce some e-commerce basics: search, sizes/quantities, shopping cart,
checkout, delivery, returns, and of course security. We’'ll look at how the sites themselves help you stay
safe online, and we’ll visit some popular websites such as Amazon and eBay, specialty sites like Zappos
and Alibris, and others. Then we’ll take a “deep dive” into eBay. You'll have a chance in class to open
your own eBay and PayPal accounts (they’re free!) and even to make a purchase. If you already have
an eBay account, you’ll learn more about how to get the most out of eBay and your other online shop-
ping adventures. The instructor worked at eBay for more than three years, consults on eBay selling, and
does more shopping online than she probably should. We will register 17 students in this course that
meets 2 hours a week for 4 WEEKS.

(D) USING E-MAIL TO COMMUNICATE AND MORE ! COURSE FEE: $15.00
Course No. Day Date Time Instructor
EM-026 Tuesday 117 - 2/07 11:30 AM - 1:30 PM S. Mar

PREREQUISITES: Introduction to Computers, Windows, Word processing and a PC connected
to an Internet Service Provider.

With access to a computer connected to the Internet, you can send/receive e-mail in communicating
with friends and family. Using Google Mail (Gmail), a free web-based program, this course will cover
the basics of e-mail: composing, forwarding, receiving and replying to messages; saving and attaching
pictures and text files; and managing messages and addresses. The skills taught in this class are ap-
propriate for all e-mail programs. We will register 17 students in this course that meets 2 hours per
week for 4 WEEKS

PHOTOSHOP ELEMENTS EDITOR — 1l COURSE FEE:$20.00
Course No. Day Date Time Instructor
GSE-015 Monday 1/23-3/12 11:30 AM - 1:30 PM A.Rosenberg

PREREQUISITES: A home computer running Adobe Photoshop Elements for Windows. (Any version
of Elements 5 through 10) Students must have completed several basic computer courses including
file management and completed the Basic Photoshop Editing course or have equivalent experience
using Photoshop Elements Editor. Good Mouse skills are mandatory. Students should be prepared to
review and practice the exercises at home or during our Open Lab.

This is the course to take after completing the Basic Editing course using Photoshop Elements Editor.
This course will use the latest release of Photoshop Elements (10.0), but most of the topics covered will
apply to earlier versions as well. The course will expand on the editing tools covered in the Basic Editing
Course. We will review the use of Selection Tools and Layers. Introduce the student to the use of Masks
for selective editing of your photos. We will also cover enhancing Portraits using cosmetic editing,
working with color and creating special effects. All that plus other interesting techniques not covered in
the basic editing course. We will register 17 students in this course that meets 2 hours once a week for
8 WEEKS.



WORDPROCESSING 1 (WORD 7,.WINDOWS 7) COURSE FEE: $20.00

Course No. Day Date Time Instructor
WP7-002 Tuesday 1/17- 3/06 2:00 PM -4:00 PM L.Guelfo

PREREQUISITES: Completion of Intro to Computers or equivalent knowledge and skills..Ability
To use a mouse comfortably and basic typing skills are useful. A flash (thumb,stick) drive is
necessary. Please bring one with you on the first class or buy one in class.
This basic word processing course uses Microsoft’'s Word 7 software to review computer concepts and
guide the students through the essential skills needed to create effective documents. You will learn to
navigate documents, open and save files,and use menus, toolbars and shortcuts. Formatting characters
and paragraphs plus the editing skills of cut, copy and paste are covered. Tables, page layouts, headers
and footers, printing envelopes and inserting clip art and pictures comlete the course. Examples and
exercises reinforce learning, We will register 17 students in this course that meets 2 hours once a week
for 8 weeks.

REGISTRATION PROCEDURE
® PILEASE LEAD THE FOLIOWING INFOPMATION CARErULLY

PLEASE INCLUDE SEPARATE CHECKS FOR EACH COURSE AND
FOR SENIORNET MEMBERSHIP DUES IF REQUIRED.
PAY ALL FEES BY CHECK: COURSE FEES MADE OUT TO SNLC
SENIORNET FEES MADE OUT TO SENIORNET

Random drawing of lottery numbers from a pool of numbers will take place as you enter:
1:00 to 1:30 PM. FOR ALL COURSES

Arriving early and being first in line WILL NOT IMPROVE YOUR CHANCES of drawing a low
number and getting your first choice of courses.
Recent experience has shown that most people are able to get into their chosen course

. Before students enter the auditorium they will randomly DRAW ONLY ONE NUMBER
from a pool of numbers and take a seat.

+ If couples desire to attend the same course, they must DRAW ONLY ONE NUMBER. the
other person will then receive one COUPLES COUPON.

» Students will be notified by number when to leave the auditorium and exchange their lottery
number or their couples coupon for course assignment slip.

BE SURE THE COURSE SLIP IS CORRECT BEFORE LEAVING THE CHIT TABLE.

EACH STUDENT MUST HAVE THEIR OWN COURSE ASSIGNMENT CHIT

* You may take more than one course by obtaining a numbered ticket at the ADDITIONAL
COURSE TABLE located in the hallway and wait in room 8 until everyone has signed up for
one course.

* [If you are unable to wait around, sign the additional course list available at the table in the
hallway and you will be notified by phone if your choice is available.

* Registration for intermediate courses is limited to SeniorNet members who meet the specific
prerequisite requirements for the various courses. These requirements are listed in the
description for each course.



* Course (including manual) fees will be collected on registration day. The check is to be made
payable to “SNLCSJ”.

« SeniorNet membership fees (new membership $40.00 per year, $60.00 per couple per year &
renewals $30.00 per year), if you are not yet a member or wish to renew, fees will be
collected on registration day. A separate check is to be made payable to “SENIORNET”.

ONLY SENIORNET MEMBERS CAN TAKE COURSES

If your SeniorNet membership is not renewed within two sessions from the expiration date,
or you have not contacted the office to remain on the mailing list, your name will be
automatically removed from the Willows Learning Center mailing list. There are a total of five
mailings per year.

You will remain on the Willows mailing list and receive registration notices as long
as you are a SeniorNet Member.

No one will be allowed to audit any course.
After all registrants and mailed-in proxies have had a chance to take one class, intermediate
students will be allowed to take additional courses as space is available.

2012 SESSION SCHEDULE

Second Session Registration Notice Mailing Tuesday Dec. 14, 2011
of 2012 Notices Available in Office After Wednesday Dec. 15, 2011
Registration Intro & Intermediate Saturday Jan. 8, 2012
Classes Begin Tuesday Jan. 18, 2012

ADDITIONAL SENIORNET SITE
There is one additional SeniorNet site in San Jose. If you wish to take computer courses or get on the
mailing lists of this site, it is necessary to submit a separate application to:
Almaden Community Center
6445 Camden Ave.
San Jose, CA 95117
408.268.1703

YOU MAY ALSO VISIT THE SENIORNET WEB PAGE FOR THE TWO SITES
http://www.snlcsj.org



http://www.snlcsj.org/

COURSE NO. ‘127 DAY DATES TIME
(A)--DIGITAL PHOTO-3 MORE FUN WITH PICASA DC -039 8 MON 01/09-03/12 9:00 AM
11:00 AM
(B)--PHOTOSHOP ELEMENTS Il GSE-015 | 8 MON 01/09-03/12 11:30 AM
1:30 PM
(C)--SPREADSHEET USING OPEN OFFICE 0SS-003 | 8 TUE 01/17-03/06 9:00 AM
11:00 AM
(D)-- USING EMAIL TO COMMUNICATE AND MORE EM-026 4 TUE 01/17-02/07 11:30 AM
1:30 PM
(E)—BUYING AND SELLING ON eBAY EC-003 4 TUE 02/14-03/06 11:30 AM
1:30 PM
(F)--WORD PROCESSING USING MICROSOFT WORD 7 WP7-002 | 8 TUE 01/17-03/06 2:00 PM
4:00 PM
(G)---INTRODUCTION TO COMPUTERS USING WINDOWS 7 | IC7-007 8 WED 01/18-03/07 9:00 AM
11:00 AM
(H)---MAINTENANCE AND SECURITY MPC-025 | 8 WED | 01/18-03/07 11:30 AM
1:30 PM
(') GENALOGY INFO FROM THE INTERNET AGS-011 8 WED 01/18-03/07 2:00 PM
4:00 PM
(J)-- INTRO TO THE INTERNET USING MICROSOFT’S IE9-002 4 THU 01/19-02/09 9:00 AM
INTERNET EXPLORER-9 WEB BROWSER -
11:00 AM
(K)--SOCIAL NETWORKING 101 SN-004 4 THU 02/16-03/8 9:00 AM
11:00 AM
(L)--EXPLORING WINDOWS 7 WN7-012 | 8 THU 01/19-03/08 11:30 AM
1:30 PM
OPEN LAB 8 THU 01/19-03/08 2:00 PM
4:00 PM
(M)--DIGITAL PHOTO-1 USING YOUR CAMERA uDC-007 | 4 FRI 01/20-02/10 9:00 AM
11:00 AM
(N)--DIGITAL PHOTO-2 INTRO TO PICASA IDC-005 4 FRI 02/17-03/09 9:00 AM
11:00 AM
(O)--INTRODUCTION TO COMPUTERS USING WINDOWS 7 IC7-008 8 FRI 01/20-03/09 11:30 AM
1:30 PM
(P)---INTRO TO IPODS AND iTUNES MPT-010 8 FRI 01/20-03/09 2:00 PM
4:00 PM




FIRST COURSE

MAIL-IN REGISTRATION PROXY

Name Willows 1.D. No.

(ON ADDRESS LABEL)
Address City Zip
Course Requested Start Date Time
Second Choice Start Date Time
E-mail Address Phone No.

Check No.

payable to SNLC Amount $

If you are not a member of SeniorNet, you will be contacted for the annual membership fee.

PLEASE INCLUDE A STAMPED, SELF-ADDRESSED ENVELOPE FOR YOUR COURSE

ASSIGNMENT INFORMATION AND RECEIPT

PLEASE INCLUDE SEPARATE CHECKS FOR EACH COURSE AND

FOR SENIORNET MEMBERSHIP DUES IF REQUIRED.

ANNUAL SENIORNET MEMBERSHIP FEES: $40. for 1 yr./ $60. for 2 yrs.

$30. for 1 yr. RENEWAL / $60. PER COUPLE for 1 yr.

SECOND ADDITIONAL COURSE

MAIL-IN REGISTRATION PROXY

Name Willows 1.D. No.

(ON ADDRESS LABEL)
Address City Zip
Course Requested Start Date Time
Second Choice Start Date Time
E-mail Address Phone No.

Check No.

payable to SNLC Amount $

If you are not a member of SeniorNet,you will be contacted for the annual membership fee.

PLEASE INCLUDE A STAMPED, SELF-ADDRESSED ENVELOPE FOR YOUR COURSE

ASSIGNMENT INFORMATION AND RECEIPT




Willows SeniorNet Learning Center
Willow Glen Community Center NONPROFIT ORG

2175 Lincoln Ave. U.S. POSTAGE
San Jose, CA 95125-3510 PAID

SAN JOSE, CA
RETURN SERVICE REQUESTED PERMIT NO.476
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